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Santa Sabina Dominican College 

Admissions and Enrolment Policy Incorporating Code of Behaviour

Section A
Mission Statement

WE IN SANTA SABINA DOMINICAN COLLEGE, AIM TO EDUCATE THE WHOLE PERSON AND TO ENCOURAGE THE QUALITIES OF RESPECT, TRUTH, RESPONSIBILITY, HAPPINESS AND EXCELLENCE IN A CARING, CHRISTIAN ATMOSPHERE.

FÉACHAIMID IN ARDSCOIL SAN DOIMINIC, SANTA SABINA LEIS AN DUINE IOMLÁN A OILIÚINT I dTIMPEALLACHT CHOMHBHÁCH CHRÍOSTAÍ AGUS DEATHRÉITHE A CHOTHÚ IONTU I LEITH MEAS A BHEITH ACU AR DHAOINE, AN FHÍRINNE A CHLEACHTADH AGUS IAD FÉIN A IOMPAR GO FREAGRACH, SONA CHUN GO mBAINFIDH SIAD BARR FEABHAIS AMACH.

Ethos
Santa Sabina Dominican College which, is a girls’only secondary school, strives to be a welcoming place to all, irrespective of culture, social, religious or educational background.  It is catholic in character, inclusive in its intake, comprehensive in its curriculum, exercising justice and fairness in its structure and behaviour management strategies and consultative in decision-making.  It aims to take positive steps to fulfil its mission in partnership with the Department of Education and Science, Board of Management, parents, staff, students, trustees and the local community.  

As with other values, justice, peace, forgiveness, reconciliation and mutual understanding will find clear expression first and foremost in the daily life of the school community.  We aim to educate our students to be people of integrity and responsibility whose potential has begun to be realised and who will use their gifts to contribute to a more just society.


Since the aim of all Dominican schools is the formation of young people in a specifically Catholic tradition it follows that a systematic way of presenting the faith is a central element in the life of Santa Sabina Dominican College.   However, we welcome students from other religious traditions and we are aware of and sensitive to their needs.    

Section B


Operating Context

A Santa Sabina Dominican College operates within the context of

· the legislation and regulations of the Department of Education and Science

· the rights of the Trustees 

· the religious and educational philosophy of the Dominican Sisters, Cabra Congregation

· the funding and resources available to the school at any given time

B Santa Sabina Dominican College is a school that

· seeks to promote a partnership with parents/guardians and so develop their interest, trust and constructive involvement in the aims of the school.

· is inclusive in its intake.  This inclusivity is limited by the fact that it is a girls’ only school.

· classes are set on a random basis on intake to ensure mixed ability formation.  Creative timetabling is used from second year onward to allow students to study subjects at appropriate levels.

· complies with the enrolment procedures laid down by the Howth Deanery Education Committee.  

· within the resources available to it welcomes people of all cultural backgrounds and strives to respond to their educational needs as far as is practicable.  

C School Resources

· The financial and teaching resources of the school are provided by a combination of Department of Education and Science grants, teacher allocations, voluntary contributions from parents or guardians and fundraising.  The Board of Management emphasises the voluntary nature of all school contributions.  Where payment of any contribution would place financial hardship on a family this should be notified in private consultation with the Principal.  

· Implementation of the school plan and school policy takes place within the resources and funding available.

· Santa Sabina Dominican College operates within the regulations laid down by the Department of Education and Science.

· Santa Sabina Dominican College follows the curricular programmes prescribed by the Department of Education and Science, which, may be amended from time to time in accordance with Section 9 and Section 30 of The Education Act 1998.  Where deemed necessary and where resources are available the school develops and supplements these programmes. 

Section C

School Details

Type of School


Santa Sabina Dominican College is a Voluntary Catholic Girls’ only Secondary School under the Trusteeship of the Dominican Sisters.

Management

The school is under the management of a Board of Management comprising 4 trustee nominees including the Chairperson, 2 parent members and 2 teacher members.  The Principal of the school is the Secretary to the Board of Management.

The Board of Management is appointed for a period of three years.  The current Board members are:

1.        Chairperson:


Ms Marina  Fitzpatrick

2.        Trustee Nominees:
Sr. Mary Kehoe, Mr Tommy Drumm, Ms Deirdre Moore-Somers

3.
Parent Members:

Mr. David Mulligan and Mrs Carol Wheeler

4.
Teacher Members:

Ms Mary Forde and Ms Áine Woods

5.
Secretary to the Board:
Ms Catherine Cavanagh

School Principal: Ms Catherine Cavanagh

Deputy Principal: Ms Patricia Brennan

Parent School Association
Constitution attached

Current Chairperson Mrs Barbara Menton


Student Council


Constitution attached 

Teaching Resources and Curriculum


We have 38 wholetime equivalent posts, including a full-time Guidance Counsellor and a full-time Learning Support teacher plus posts partly funded by the Department of Education and Science and additional teaching posts funded by the school.  

Programmes and Subjects

Santa Sabina Dominican College offers a six-year secondary school programme consisting of:

1.  Junior Certificate

2.  Transition Year Programme

3.  Leaving Certificate Established

The following subjects are currently part of the curriculum in Santa Sabina Dominican College.  

Religion, Accounting, Art, Biology, Business Studies, Business, Career Guidance, Chemistry, Communication Skills, Computers, CSPE, SPHE (RSE), Driving, Economics, Egyptian Studies, English, French, Geography, German, History, Home Economics, Home Economics Scientific and Social, Irish, Italian, Legal Studies, Mathematics, Mini Company, Music, PE, Photography, Physics, Science, Social and Environmental Studies and World of Work.

This list is not exhaustive and is subject to change from time to time.

The school’s policy statement on Relationships and Sexuality Education is as follows: 

As educators, we aim to promote the overall development of the individual.  While acknowledging that parents are the primary educators of the child, the school has a vital role in supporting and complementing their work.  Through Relationships Education the individual is encouraged to grow and develop in a spirit of love and respect.  Sexuality is an integral part of each individual; therefore, it is essential that it is included in the curriculum in an age appropriate context.

Junior Cycle

At Junior Cycle students take 6 core subjects and four optional subjects for examination purposes.  It is recommended that one of these optional subjects should be a foreign language.  The core subjects are: CSPE, English, Geography, History, Irish, and Mathematics.  Exemption from Irish is given to students who satisfy the criteria laid down in circular M10/94.  An information evening is held for incoming first years.  At this meeting the optional subjects are described in detail and parents/guardians and students are free to ask questions.  The subject selection procedure is explained and students are given up to two weeks to make their choices. Subsequently students are permitted to change their mind depending on the availability of places.

Senior Cycle

At Senior Cycle students take 3 core and 4 optional subjects for examination purposes.  The core subjects are Irish, English and Mathematics.  Exemption from Irish is given to students who satisfy the criteria laid down in circular M10/94.  During Transition Year the students are exposed to a wide variety of subjects.  Aptitude and interest tests are taken and one of the functions of these tests is to aid the student in making her choices.  A subject information day is held during which the subjects are described in detail to the students with regard to course content practical requirements and third level course requirements.  All of the above enable the student to make informed choices.  The selection procedure is then explained and students are given up to two weeks to make their choices. 

Transition Year

The Transition Year Programme is a compulsory year between Junior Certificate and Leaving Certificate.  All students entering Transition Year and their parents/guardians must complete The Contract of Learning. (see appendix).  Requests for transfer from 3rd year to 5th year will be referred to the Board of Management on receipt of a written request for such transfer from the parents/guardians of the student.  The Board will assess the request using the following criteria:

1. Availability of places in 5th year

2. Availability of preferred subjects

3. The age of the student at Leaving Certificate

4. Family circumstances

5. The interest of the student and the overall effect of such transfer on the year groups affected.

Games and Extra-curricular Activities

Aerobics, Athletics, Badminton, Basketball, Cricket, Dance, Debating, Equestrian Events, Golf, Hockey, Music and Drama, Public Speaking, Sailing, Squash, Swimming, Table Tennis, Tennis, Volleyball and educational outings and trips.  This is not an exhaustive list and may change from time to times depending on teaching and other resources.  

NOTE: Any activity which involves the student leaving the school premises must be covered by the signing of a permission slip by the parent or guardian.  To cut down on administration parents/guardians are asked to sign a permission slip covering all outings in a given year.  This permission slip is issued at the start of the school year.  (See appendix)

Other Relevant Information

In June each year preceding the reopening of the school parents/guardians are furnished with the 

following information:

1. Calendar for the school year

2. Return to school arrangements

3. Dates for Parent Teacher Meetings

4. Special Timetable Days

5. Open Night

The school opening hours are as follows:

9.00am to 3.30pm Monday to Thursday

9.00am to 2.50pm on Friday

On one morning a week for each year group school commences at 8.45am for Assembly.

Supervised study is available for two hours from 3.45pm to 5.45pm Monday to Thursday and 3-5pm on Friday.  Priority is given to 3rd and 6th year students.

There is no supervised study on days when classes finish early for meetings.

A payment is levied to cover the cost of supervision, heating and lighting.

The school requests voluntary contribution from parents/guardians.  The Board of Management emphasises the voluntary nature of all contributions.  Where payment of any contribution would place financial hardship on a family this should be notified in private consultation with the Principal.  The contributions received from parents/guardians are used to cover some of the costs of: retreats, coaching, photocopying, additional teaching resources, Art, Science and Home Economics materials, etc.

This is not an exhaustive list and may change from time to time.  

The school is in receipt of funds from the Department of Education and Science for parents/guardians who may be experiencing financial difficulties to assist with the cost of purchasing books and other necessary materials.  Application for such assistance should be made in confidence directly to the Principal.

Section D

PROCEDURES

Admissions Policy and Applications Procedures

Application Procedures

Parents/guardians of 6th class girls attending primary school in the Howth Deanery (please see appendices for a list of Howth Deanery Schools) should complete the Common Application Howth Deanery form.  Parents/guardians of 6th class girls attending primary schools outside the Deanery can apply directly to the school for an application form.  An offer of a place will be made in writing and must be accepted in writing in accordance with the terms contained in the letter of offer.  Transfer students can apply directly to the school.  This offer is conditional on the signing by parents/guardians and their daughter of the Code of Behaviour.

The Deanery procedures must then be followed by parents/guardians.

1. Forms to be distributed to students on last Monday in September

2. Completed Forms to be returned to Primary Principals 2 weeks after the date of distribution

3. Completed Forms to be returned by Primary Principals to Secretary of the Howth Deanery within 1 week of 2 above

4. Completed Forms to be sent by Deanery Secretary to various Post Primary Schools by end of 1st week in November

5. Parents/guardians to be contacted by Post Primary Schools by last week in November

6. Assessment Tests to be held in March.  Post Primary schools to inform feeder primary schools regarding nature, times etc. of tests.

Parents/guardians of students enrolled in first year in the school are invited to attend an information session regarding subject options and school procedures in February/March of the year of entry.  Transfer students and their parents/guardians are normally invited to a meeting with the school Principal or her Deputy, when subject options and school procedures will be discussed.

Provision of Key Information by Parents/Guardians.

· On enrolment or on application, whichever is applicable, parents/guardians must submit the following information to the school:

· Name and address of child

· Age of child and date of birth (the child must reach 12 years of age by 1st Jan in school year of entry)

· Each child must provide their Personal Public Service Number (PPSN)

· Names and addresses of parents/guardians

· Emergency contact numbers

· Details of any medical conditions of student

· Religion of student

· Any disabilities or special educational needs of student

· Previous schools attended by the student

· Reasons for transfer where applicable

· Any other information as may be prescribed by the Minister for Education and Science from time to time

· Certificate of Exemption from Irish (where applicable)

· Educational Psychological Assessment (where applicable)

· Speech and Language Assessment (where applicable)

In accordance with the Data Protection Acts, 1988 and 2003 as amended from time to time, the foregoing information will be held by the school and processed for the purposes of considering and processing applications and for the administration of school records.

Admissions Policy

When an application has been received through the common application form of the Howth Deanery, it will be considered by the Board of Management who will make a decision as to whether or not to admit the student to the school.  This is in accordance with Section 19 of the Education (Welfare) Act, 2000.  In accordance with this Act, the Board of Management will make a decision in relation to the application no later than 21 days after a parent or guardian has supplied the school with all of the information that is required to be provided by the Minister for Education and Science.  A decision to accept a student for enrolment at the school will be notified to the parents/guardians in writing.  No student will be enrolled in the school until the Code of Behaviour has been accepted and signed by parents/guardians and student.

Generally speaking, and except in very exceptional circumstances, the children who have applied through the Common Application Form will be enrolled in the school when their application has been received and considered by the Board of Management. In the event of excess applications being received then the Board of Management will have regard to the following criteria in making decisions regarding enrolment.  The applications will be prioritised in the following order beginning with 1 and if there is an excess of applications at any of the levels, priority will be determined by lottery.  The names will be written down and placed in a box.  Places will be allocated to applicants as they are drawn from the box in the presence of the chairperson of the Board of Management

Any relevant requirements of the Department of Education and Science (DES including class size, staffing provision and any other relevant requirements concerning accommodation, such as physical space or the health and welfare of students.

1. Girls attending local Catholic primary schools.  Please note that the school is a Catholic school and is entitled to give priority to Catholic students in accordance with section 7 (3) of the Equal Status Act, 2000.

2. Girls attending schools within the Howth Deanery

3. Sisters of students who are attending/have attended the school.

4. Female relations of staff members or trustees of the school.

5. Daughters of past students.

6. Girls attending other schools.

7. First come first served, based on date of application, for other applicants.

In the event the school rejects the application of a parents/guardians in respect of a student, then the parents/guardians may appeal this decision to the Secretary General of the Department of Education and Science in accordance with section 29 of the Education Act, 1998

Students Transferring from Other Schools

Transfer Admissions & Enrolment Policy

1. Students transferring from other Irish second level schools are subject to the Admissions & Enrolment Policy.  All applications for transfer into St. Dominic’s High School, Santa Sabina will be considered by the Board of Management in the light of the overall effect of such transfer on all the year groups affected.

2. Optional subjects chosen by applicants will be a criterion for acceptance.  Acceptance is dependent on availability in these specific optional subject areas. 

In accordance with Section 20 of the Education (Welfare) Act 2000, school registers and communication with the National Educational Welfare Board where appropriate, will be required.

3. Where a student leaves the school for part of an academic year, a full academic year or longer, a new application in writing is required for re-admission to the school.  This requirement may be waived in the case of absence due to long-term illness.

4. Transfer of students from other countries will be considered based on the Admissions & Enrolment Policy.

5. The Board of Management reserves the right to refuse an application for admission subject to the parents/guardians right to appeal under Section 29 of the Education Act 1998 and Circular M48/01.

6. Students who leave St. Dominic’s High School, Santa Sabina to continue their education elsewhere will not be permitted to sit their Junior or Leaving Certificate Examinations at the school.

Enrolment of Students with Special Needs

Santa Sabina Dominican College welcomes students with special needs and will use the resources provided by the Department of Education and Science to make reasonable accommodation for students with disabilities or special educational needs up to a nominal cost so that these students are free to participate in the life of the school in so far as is reasonably practicable.

Santa Sabina Dominican College reserves the right to refuse enrolment to any student in exceptional cases.  Such an exceptional case could include the following:

1. The student has special needs such that, even with additional resources available from the Department of Education and Science, the school cannot meet such needs and/or provide the student with an appropriate education or

2. In the opinion of the Board of Management, the student poses an unacceptable risk to other students, to school staff or property.

The Board of Management must be made aware of any special needs as early as possible, so that these needs can be addressed and assessed where possible.  They will request a copy of the student’s medical and/or psychological report or where such a report is not available; may request that the student be assessed immediately.  The purpose of the assessment report is to assist the school in establishing the educational needs of the student concerned relative to the special needs and to profile the support services required.

On receipt of the report, the Board of Management will assess how the school can meet the needs of the student as specified in the report.  Where the Board of Management deems that further resources are required, it will, prior to enrolment, request the Department of Education and Science to provide the resources required to meet the needs of the student outlined in the psychological or medical report.  These resources may include, access to or the provision of any or a combination of the following:

(i)  Visiting teacher service

(ii)  Resource teacher for special needs

(iii)  Special needs assistant

(iv)  Specialised equipment or furniture

(v)  Transport service or other

The Board of Management or its representative will meet with the parents/guardians of the student concerned to discuss the student’s needs and the school’s suitability or capability in meeting those needs.  If necessary, a full case conference involving all parties will be held which may include the Principal, parents/guardians, the primary school teacher, learning support teacher, special class teacher, resource teacher, home/school liaison teacher or psychologist as appropriate.  It may be necessary for the Board of Management to defer enrolment of a particular student, pending the receipt of medical, psychological or assessment reports and/or the provision of appropriate resources by the Department of Education and Science to meet the needs specified in the report.

Learning Support in Santa Sabina Dominican College

The staff of Santa Sabina Dominican College operates on the principle that all students have a right of access to the highest quality education appropriate to their needs.  The teaching staff is committed to promoting quality and equality of educational opportunity.

All students have common needs that include a sense of belonging, being respected as an individual and being challenged as a learner. We recognise that many students encounter barriers to learning.  Their difficulties may be specific to language or mathematics or can come from a physical impairment or emotional and behavioural disturbance.   Such students are entitled to access to a full educational experience but the pathways they need to take may be different from many of their peers.  Developing educational approaches that are appropriate for each student involves not only teachers and other professionals but also the students and their parents/guardians in the development of any adaptations of content and methodology that will make their educational experience relevant and meaningful.

Learning support in this school is not seen as a separate department operating in isolation from the rest of the school but as whole-school strategy responding to diversity and difference.  The teaching staff recognise that students learn in different ways and at differing rates.  This entails the use of a variety of teaching approaches and methodologies, differentiation in the choice and organisation of content and the development of the student’s ability to learn independently.  Realistic and flexible approaches to learning are required for all students and these include activity-based learning, group work that encourages peer learning, modelling, suitable materials and alternative teaching methods and assessment.

In addition to this whole-school approach to maximising the educational opportunities available for students, other models of intervention are used, subject to available resources, and include:

· Withdrawal of students from other lessons to be given intensive instruction in small groups or individually

· Provision of an additional Mathematics and English teacher to exam students who are experiencing difficulty in these subject areas

· Provision of educational software to help remediate specific learning difficulties

· Study skills training such as mind mapping, and the organisation and planning of revision

· Screening tests to identify specific difficulties

· Referral for educational assessment

· Implementation and monitoring of individual programmes of work

· Application to Department of Education and Science for appropriate equipment and resource hours

· Liaison with parents/guardians

· This is not an exhaustive list.

Santa Sabina Dominican College

Code of Behaviour

This Code of Behaviour for Santa Sabina Dominican College has been drawn up in accordance with the requirements of the Education (Welfare) Act 2000 and the values of the school’s mission statement after consultation with the Board of Management, the Principal, teachers, students and parents.  The Code applies to all students who are registered at Santa Sabina Dominican College.  Parents and students should familiarise themselves with the code.  A copy of this code is given to all parents/guardians of new students.

The Code of Behaviour applies to all students while they are on the school grounds or school related activities.

The purpose of this code is:

(a) To ensure a safe environment for the whole school community in line with current health and safety legislation.

(b) To encourage good behaviour and through positive reinforcement to help in the formation of responsible mature citizens.

(c) To enhance school spirit and develop talents.

(d) To ensure that the whole school community is aware of school policies.

(e) To foster an environment that facilitates learning.

In line with our mission statement we aim to reinforce positive behaviour.  The school commendation system rewards good behaviour and ensures recognition of positive contributions to school life.

Commendation Procedures

· Commendation slips are issued to students at the discretion of individual teachers and prefects

· A copy of the slip is given to the student to take home

· The recipient is acknowledged and congratulated by the Principal or her Deputy at the weekly assembly of her year group.

· All types of achievements are recognised and commended

Awards

· In each year group teachers choose the student of the month.  The selection is based on:

1. Attitude to peers and staff

2. Commitment to work

3. Commitment to school

· The student of the month for December is the student who has achieved the highest marks in the Christmas examinations/assessments.  The student of the month for 3rd and 6th years in March is the student who has shown the most improvement in academic achievement in the Mock Examinations.

· At the end of the academic year the following awards are made:



The Lynn Taylor Memorial Award

This trophy is presented each year in memory of Lynn Taylor, a 5th year student who died in a tragic accident in France in the summer of 1993.  The award is made to the 6th year student who in the opinion of the staff best represents: 

1.
Positive attitude to peers and staff

2.
Commitment to work

3.
Loyalty to her school

The Joyce McAleese Memorial Award

This trophy is presented in memory of Mrs. Joyce McAleese, a past parent of Santa Sabina Dominican College and member of the Parent/School Association.  It is awarded to the 6th year Sports Personality of the Year.  This is the student who in the opinion of the staff best represents the qualities of:

1.
Participation in sporting activities

2.
Representation of her school and loyalty to her school in the sporting arena.

The Anne Davitt Memorial Award

This trophy is presented in honour and memory of, Anne Davitt, to the 6th year student who, in the opinion of the staff, best exemplifies genuine love of and interest in the Irish language and culture through hard work and commitment.

Bronntar Gradam Cuimhneacháin Anne Davitt ar an scoláire a léirigh, dar linn, fíorghrá agus suim sa Ghaeilge agus sa Chultúr Gaelach i Santa Sabina, agus ina theannta sin a rinne a dícheall ina cuid oibre féin.

The Anne Wynne Memorial Award

This trophy is awarded in honour and in memory of our colleague Mrs Anne Wynne, to the 6th year student who in the opinion of the staff best exemplifies excellence and endeavour in language study.

The Maths Trophy

This trophy is awarded in honour and memory of four deceased members of the class of ’75, to the 6th year student who, in the opinion of the staff, shows excellence and commitment in mathematics.

The Nuala Melinn Award presented to 

The Santa Sabina Young Person of the Year

This award is presented to the 6th year student who, in the opinion of the staff, best exemplifies the qualities that are valued in the education of girls in Santa Sabina Dominican College.  She has shown herself to be both staunch and principled in the pursuit of her goals.  She has shown leadership qualities, has valued others and has been an inspiration to the whole school community. 

The Marese Bourke Cup

This trophy is presented each year in memory of Marese Bourke, a past parent of Santa Sabina Dominican College, who was very involved in tennis in the school.  It is awarded to the winner of the annual tennis competition.

The Feargal Quinn Award


This trophy, which is called The Senator Feargal Quinn Award for Initiative and Enterprise, is awarded each year to the girl who, in the opinion of the staff, participates to the highest level in the Transition Year Programme and who has shown most initiative.

The Verity Swan Award

This trophy initiated in 2003 is awarded to the student who achieved the highest level of excellence in Junior Certificate year.

4th Year Student of the Year Award

This award is presented to the 4th year student who, in the opinion of the staff, best exemplifies the ethos of Transition Year.

Attendance and Punctuality

Procedures in Santa Sabina Dominican College are based on the belief that a student’s attendance and punctuality strongly influence achievement.  The procedures are in accordance with section 21 of the Education (Welfare) Act 2000 and aim to encourage excellence in this very important area of discipline.  

Students with excellent records of attendance and punctuality will be acknowledged at key stages of the school year.

Attendance

1. Parents/guardians should note that legislation requires that all students should attend school on a regular basis.  Under the Education (Welfare) Act 2000 schools are legally required to inform the National Educational Welfare Board of absences of 20 days or more in any school year.

2. Prior written notice to the Principal from a parent/guardian must be given for all planned absences.

3. Under the same legislation parents/guardians of a student who is absent are required upon the student’s return to school to send a note to the Deputy Principal confirming the reason for the absence.  Failure to do so may result in a report slip being issued.

4. Parents/guardians of a student absent for more than 2 consecutive days should inform the Deputy Principal if the absence is to continue.

5. Requests to leave school early must be made in writing in advance by a parent/guardian.  Students who have permission to leave school during the school day must sign out in the appropriate book and a member of staff must countersign this.

6. Students arriving late to school must sign in, in the appropriate book.

7. A student who becomes ill during school should report to the General Office.  Contact with the parents/guardians regarding such illness will come from a member of staff.

Punctuality

Students arriving late to school must sign the late book on arrival.  Students who do not have a note of explanation from a parent/guardian must attend lunchtime detention.

Students persistently arriving late to school may be required to attend lunchtime detention even if they have a covering note.

Students arriving to school after 10.00am will be recorded as absent for the morning roll 

Students arriving late to class may be asked to sign the late book stating time and reason for lateness.  They will then be required to attend lunchtime detention.  Failure to do so may result in a report slip being issued.

Students who have interviews/meetings with teachers during class time are generally required to have a note from the relevant teacher requesting their absence from class.

School Rules

Our code of behaviour aims to promote a good learning environment and to encourage each student to take responsibility for her actions:

l. Students are expected to keep all school rules and are required to show respect at all times for the Principal, Deputy Principal, teachers, administrative and ancillary staff, visitors to the school, fellow students, school property and school policies and procedures.

2. Students are required to be punctual and to aim to achieve 100% attendance

3. Students must wear full school uniform including correct uniform shoes.

4. Students must purchase a school journal and should have it in school with them at all times.  It must be kept in good order.  Students who deface their journal will be required to replace it.

5. Homework as assigned must be completed and handed in on time for correction.

6. Students who attend the supervised study facility must abide by the supervised study code of behaviour.

7. In addition, the following are prohibited:

a) Unacceptable conduct towards, or bullying of, fellow students or staff members

b) Disrupting classes or being a disruptive influence at school

c) Leaving class or school without permission or without signing the signing out book

d) Smoking, use of alcohol or illegal drugs

e) Use of bad language

f) Joining a class or assembly late without having signed the late book

g) Being present in areas of the school, which are designated out of bounds

h) Entry into and use of equipment in specialist rooms/areas without supervision

i) Use of mobile phones at any time while the student is at school. 

j) Use of mobile phones to take pictures

k) Use of personal stereos during class time and supervised study                                

l) Chewing gum, cans of minerals and liquid tippex

m) Non attendance at lunchtime detention

n) The wearing of make up by 1st, 2nd and 3rd years and excessive makeup by 4th, 5th and 6th year students. (see note 1)

o) All jewellery, with the exception of a pair of stud earrings and a wristwatch (see note 2)

p) All jewellery during PE activities

q) All facial and body piercing

r) Driving or parking by students on school grounds.  

In this context parents should note that driving onto school grounds places the health and safety of our students at risk and is strictly prohibited.

This is not an exhaustive list.

8. Students who feel ill during the school day should inform a member of staff.  The school will then contact the parents/guardians to arrange for the care of the student.  Students are not permitted to contact their parents/guardians without first getting permission from a member of staff.

9. Students are responsible for their personal belongings/school uniform.  Everything should be clearly marked with their name.  They should not bring items of value to school.

Note 1:

Excessive makeup means heavy foundation or heavy eye makeup

Note 2:

Jewellery rule is relaxed for 6th years

Note 3: 
Misuse of mobile phones will result in their confiscation.  Confiscated phones may be collected by parents/guardians during school hours 8.15am – 4.30pm on the day after confiscation or at another suitable time.

Role of Teachers

Staff will deal with instances of misbehaviour as appropriate.  When a breach of discipline warrants further investigation all parties will be given the opportunity for a right of reply as part of the procedures to resolve the issue.

The following is a list of measures that may be taken to encourage, support and guide the student to make good choices about their behaviour:

a) Reasoning with the student

b) Reprimand 

c) Separation from peers, friends or others

d) Prescribing additional work

e) Loss of privileges

f) Order attendance at lunchtime detention for late arrival to class or assembly

g) Issue of report slip and referral to tutor.  Parents/guardians will be informed after a second report slip is issued.

h) Withdrawal from class

i) Communication with parents/guardians

j) Referral to Guidance Counsellor

k) Referral to Learning Support Teacher for advice on studies, where time has been missed due to mitching and suspension.

This is not an exhaustive list.

Measures for Breach of School Rules/Standards of Behaviour 

1. A student who is in breach of any of the school rules or standards of behaviour set out above may be issued with a report slip.

2. On receipt of 2 report slips parents/guardians of the student will be informed in writing.

3. A student who receives three report slips may be given a period of detention.  Detention periods normally take place on designated days between 3.00pm and 4.45pm, during which the student will study/be given duties to perform by the supervisor.  Parents/guardians will receive advance notice.

4. If a student continues to accumulate further report slips after having completed a period of detention then the following sanctions may be imposed:

A further three report slips

A further period of detention

A further three report slips

A 1 day suspension

A further three report slips
A 2 day suspension

A further three report slips
A 3 day suspension

A further three report slips
The matter will be brought to the attention of the Board of Management for consideration of appropriate sanctions, which may include a further period of suspension or expulsion.

5. Action may be taken at any stage of the above process, if the circumstances so warrant. 

6. The following may result in an automatic 1 day suspension:

(i) Gross disrespect to staff or fellow students

(ii) Smoking

(iii) Mitching

Parents/guardians and students are reminded that smoking in a school is against the law.

7. Parents/guardians and students should be aware that in line with our ethos and mission statement the accumulation of report slips finishes at the end of the school year i.e. each new year marks a new beginning for the student.

8. Report slips at the end of each term will not be carried forward into a new term but the record of sanctions will be kept.

Procedure for Suspension

1.
The Board of Management delegates authority to impose a suspension on a student.

2.
The student will be interviewed by the Principal and informed of the suspension.

3.
The Principal will contact the parents/guardians by telephone and follow up with a letter home informing them of the decision to suspend.

4.
The suspension takes place.

5.
On return to school, following suspension, the student will report to the Principal with a written statement of compliance with school rules.

6.
Parents/guardians may appeal a decision to suspend to the Board of Management of the school.  This should be done in writing to the Secretary, Board of Management, Santa Sabina Dominican College.

Expulsion

In addition to suspension and expulsion by reason of accumulation of report slips as outlined above, there are certain circumstances that may lead to the expulsion of a student from the school.  An expulsion is not applied without having exhausted all other options to resolve the behaviour difficulty. The following is a non-exhaustive list of grounds for expulsion:

1. Any action likely to place the health and safety of any member of the school community at risk

2. Threatening or intimidating behaviour or verbal abuse or acts of physical violence towards staff, fellow students or school visitors

3. Sale or consumption of alcohol or illegal drugs

4. Gross damage to school property

Procedures for Expulsion

The Board of Management shall decide on the expulsion of a student from the school in accordance with the following procedures:

a) The Board of Management shall convene a meeting with the parents/guardians of the student concerned

b) The student may attend this meeting

c) The student and her parents/guardians shall have the right to speak on the students behalf

d) The Board of Management shall consider all representations made by or on behalf of the student concerned before making a decision on the matter

If the Board of Management decides to expel a student from the school, it shall, before expelling the student concerned notify the relevant educational welfare officer in writing of its decision and the reasons for the expulsion.  An expulsion shall not take effect before the passing of 20 school days following the receipt of the above written notification by an Educational Welfare Officer.  The Board of Management is entitled to suspend the student during this process.

As an alternative to expulsion the Board of Management may, at its discretion, decide to take an alternative form of disciplinary action against the student such as a period of suspension or any other sanction it deems appropriate including any of the measures outlined above.

In accordance with section 29 of the Education Act, 1998, a decision of a Board of Management to expel a student may be appealed to the Secretary General of the Department of Education and Science in accordance with the procedures of the Department.

Role of Parents and Guardians

It is school policy to keep parents/guardians fully informed from the outset of instances of misbehaviour.  The school encourages the involvement of parents/guardians at an early stage rather than as a last resort.  Parents/guardians have the right at any time to make appointments to come to the school and may be invited to do so in order to discuss the student’s progress.

Parents and guardians have a key role to play in ensuring that students abide fully by the Code of Behaviour.  This will help to avoid disciplinary action and any other consequences which unacceptable behaviour can have for the students.  Accordingly, it is school policy that all parents and guardians are issued with a copy of the code. 

Policy Review

This policy is reviewed as required by representatives of the teachers, students, parents and the Board of Management.  

This policy was audited in January 2009 and the agreed changes were brought to the attention of the parties.
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Santa Sabina Dominican College which caters for girls only.

Application For: Academic Year September ________June _______

Student’s Surname: ___________________________ Christian Name(s):  _________________________

Parents’/Guardians’ correspondence title and name:  ______________________________

Correspondence address __________________________________________________

_______________________Mother’s maiden name: __________________Home Tel No. _____________





(if used by mother)

Mobile Nos. Father: _____________________ Mother: ____________________ Mob No for ____________

Text messages

Occupation (optional)____________________ Occupation (optional)_______________________________

Date of birth ___/___/_____Nationality ______________ Religion _____________PPS No. _____________

No. of children in family: _____ Place in family ______ Sisters in : Past _________Present ___________

Previous Schools attended:



           Santa Sabina


Primary _____________________________________________________Years attended: ____________

Secondary (if applicable): ______________________________________Years attended: _____________

Additional Information: Include hobbies, interests and any achievements to date:

Any special needs: (Please respond to the 4 questions below):

1. Learning Support given:  Yes/No _______________ Hours per week: ______________________

2. Resource hours per week supplied by Department of Education & Science _________________

3. Psychological Reports and dates of same: _____________________________________________

_________________________________________________________________________________

4.
Speech and Language or other Medical Reports and dates of same: _______________________


_________________________________________________________________________________

5.
Exemption from Irish/ date of certificate: _____________________________________________

If reports/correspondence are to go to 2 separate addressees please give additional title, name and address:

Name: _________________________________ Address: ________________________________________

 _______________________________________________________________________________________

Name: _______________________________ Address: __________________________________________













/over

MEDICAL:

Contact numbers:



Name
Home No.
Mobile No.
Work No.
E-mail

1
Father






2
Mother






3
Guardian






4
Other






In case of extreme emergency which of the above should the school contact first: ____________________

Relevant medical history of child: include list of all medications used.  (If space is insufficient please continue on separate sheet)

Allergies: ___________________________________________________________________________________________________________

If your daughter suffers from a particular illness requiring a specific doctor or hospital please complete below:

Specify doctor: ______________________________ Specify hospital: ______________________________

I/We accept that in case of an emergency a doctor or ambulance will be called.

It is the duty of parents / guardians to update contact numbers/medical information as necessary.

If applying for any year other than 1st year:

Reason for transfer:

Junior Certificate Results: (other state examinations) or subjects taken to date:

Subject




Grade




Level

_________________________
_____________________________
____________________________

_________________________
_______________________________
____________________________

_________________________ 
___________________________
____________________________








             (Continue on separate sheet if necessary)

Parents’ Signatures:     i) ___________________________ii) ____________________________________

Guardians’ Signatures: i) __________________________  ii) ____________________________________             (if applicable)


Dear Parents/Guardians,

To avoid unnecessary administration this year, I have decided to ask you to give an overall permission to your daughters to partake in all school sponsored outings for the year ………..

This permission is given on the understanding that all such outings are supervised by school staff or other school appointed adults.

Yours sincerely,

Catherine Cavanagh

Principal

----------------------------------------------------------------------------------------------------

PERMISSION SLIP

I hereby give permission for my daughter:

Name: ____________________________________Class: _____________________

to partake in all school sponsored outings and activities for the year ……….

Signed: 

Parent/Guardian______________________________________

Transition Year

Contract of Learning

Transition Year will help you to make the transfer from Junior Cycle to Leaving Certificate.  It offers you a unique opportunity to develop in a number of important areas:

Personal:
To help you develop your personality and character towards a more positive and confident self-image.

Study/Work:
To develop independent work and study habits appropriate to the Senior Cycle.

Career:
To become familiar with workplaces outside school and possible career paths.

Social:
To become more informed about society and more skilled at dealing with people.


This school has high expectations of you during Transition Year.  Here we outline our

requirements with regard to work and behaviour.  Transition Year students are expected to 

contract to do the following:

· Actively participate in the opportunities offered throughout Transition Year.

· Develop work and study habits appropriate to the Senior Cycle.

· Establish positive and respectful relationships with fellow-students and teachers.

· Participate in classwork and complete homework and other assignments on time, to the required standard.

· Observe the rules and regulations of the school with regard to conduct, attendance, punctuality and uniform.

· Prepare a Portfolio of work for assessments and certification

Signing this contract is a mark of your commitment to the success of your Transition Year.  From the staff’s point of view it represents our commitment to treat Transition Year students as young adults participating in a course, which we have planned with the goals of developing greater maturity, relevant skills and an orientation to the working world.

Application Form

I, _________________________________________________________

Have read and understand the Contract of Learning, and hereby apply for promotion to 4th year. 

I accept the conditions set out for Transition Year as reasonable and appropriate to Senior Cycle students.  I will work and behave according to the requirements set out above.

Signed: ____________________________ Date: _______________________


Student

Signed: ____________________________   _______________________________


Parent/Guardian


TY Programme Co-ordinator

Santa Sabina Dominican College.

PARENT SCHOOL  ASSOCIATION

CONSTITUTION  AND  RULES

1.
Name

(a)
The Association shall be known as the "Santa Sabina Parent School 



Association".

(b)
The Association shall be recognised by the School Management as an 



autonomous body, organised and run by its members, in keeping with its 



aims and objectives.

2.
Aims and Objectives of the Association shall be

(a)
to promote the Catholic ethos and educational objectives of the School, in a 



spirit of tolerance, understanding and enlightenment.

(b)
to promote the fullest co-operation and understanding between 



Management, Teaching Staff and Parents in the interests of the School and 



its Pupils;

(c)
to provide a forum for parents to make an input to the development of the 



School and of education policy at national level;

(d)
to consider and to advise the Board of Management or any other body on 



any matter relevant to the Association's aims and objectives;

(e)
specifically, the Association shall not concern itself with:



(i)
the day-to-day running of the School





or



(ii)
specific matters of discipline





or



(iii)
individual parents' personal complaints or problems





or



(iv)
professional and personal matters relating to individual teachers 




which are matters properly dealt with on a private and personal basis 




with the Principal of the School





or



(v)
any matter which is properly the responsibility of Board of 




Management, Principal or any of the teaching staff




except as provided for in sub-section (d) of this section.

3.
Membership of the Association


(i)
Each Parent or Guardian of a pupil attending the School and each 



teacher employed by the School is a member of the Association.


(ii)
Parents and Guardians who cease to be members of the Association 



because of the departure from the school of their daughter at the end 



of the 6th or final year, may opt to remain in membership of the 



Association for one further School year.


(iii)
A teacher who is a Parent or Guardian of a pupil of the School shall 



be deemed, for the purposes of election to the Executive Committee, 



to be a teacher.

4.
Annual General Meeting

(a)
The Association shall hold the Annual General Meeting not later than the 



30th October (or nearest convenient date) in each school year.

(b)
The meeting shall be convened by the Secretary by the giving of notice in 



writing at least 7 days before the appointed day.

(c)
The business of the Annual General Meeting shall be:



(i)
to receive a report from the Honorary Secretary of the Association 




regarding the activities of the Association during the previous year;



(ii)
to receive a report from the Honorary Treasurer of the Association 




regarding the income and expenditure of the Association during the 




previous year;



(iii)
to accept or otherwise modify the report of the Honorary Secretary 




and of the Honorary Treasurer;



(iv)
The outgoing Chairperson may, if he or she so desire, address the 




meeting on any relevant matters;



(v)
to hear the names of teachers employed by the School who are 




nominated to serve on the Executive Committee, and who shall be 




elected by the teachers of the School before the Annual General 




Meeting is held;



(vi)
to elect six parents or guardians of pupils of the school to serve 




on the Executive Committee, provided for under clause 5(a).  




(vii)
to debate and adopt or otherwise modify any motion or proposal 




which members of the Association may wish to make at the Annual 




General Meeting.

(d)
The business of the Annual General Meeting shall be conducted in 



accordance with the following rules:



(i)
the chair shall be taken by the Chairperson.  In the Chairperson's 




absence, the Vice-Chairperson, and in his/her absence any other 




person nominated by the Chairperson shall take the chair;



(ii)
all decisions, unless they are unanimous, shall be decided by a 




simple majority, on a show of hands except in regard to the election 




of members of the Executive Committee when the decision shall be 




by secret ballot;



(iii)
a quorum for the Annual General Meeting shall consist of 50 




members;



(iv)
the Principal of the School, or her Deputy, shall be entitled to speak 




at the Annual General Meeting.

5.
Executive Committee

(a)
The business of the Association shall be conducted by an Executive 



Committee consisting of (i) 6 parents (inclusive of the Officers) elected by 



the Annual General Meeting, a representative from the Board of 

Management,  the Principal or her Deputy,  and two members of staff employed by the School and nominated in accordance with 4 (c) (v) above.

(b)
No parent member of the Executive Committee may hold office for more 



than three consecutive years.

(c)
From all 10 Committee Members, the Committee  Members shall 



elect the Officers of the Executive Committee, i.e. Chairperson, Vice-



Chairperson, Honorary Secretary and Honorary Treasurer.

(d)
The Executive Committee shall meet at least four times each year in 



October, January, March and May.  Additional meetings shall be held as 



required.

(e)
The Executive Committee shall be entitled to fill any vacancies on the 



Committee, arising after the Annual General Meeting has been held, by co-



option of members of the Association.

(f)
The Executive Committee shall have the power to appoint Sub-Committees 



for specific purposes.

(g)
The Executive Committee shall have the power to co-opt further members to 



the committee who shall have full voting rights.

(h)
Members co-opted to the Executive Committee shall hold office only until 



the next Annual General Meeting, or for such shorter period as the 



Committee may decide.

(i)
All decisions of the Executive Committee shall be decided by a simple 



majority of all the members present and voting and notification of a meeting 



shall be given five days in advance.

(j)
A quorum at a meeting of the Executive Committee shall consist of four 




ordinary members including two   members of staff  and any two of the 



following: Chairperson; Vice-Chairperson; Honorary Secretary; Honorary 



Treasurer.

6.
Special General Meeting

(a)
A Special General Meeting of the Association may, for suitably serious 



reasons, be called by:



(i)
The Chairperson, with the agreement of eight members of the 




Executive Committee or at the written request of 50 ordinary 




members of the Association.







or



(ii)
A simple majority of the Executive Committee members present at a 




meeting of the Committee properly constituted, or otherwise by a 




simple majority of all members of the Executive Committee;







or



(iii)
by the Principal of the School, after consultation with the 




Chairperson.

(b)
The reason for holding a Special General Meeting must be stated when the 



decision to hold such a meeting is taken.

(c)
The Honorary Secretary shall, within one month of receiving a properly 



constituted request for a Special General Meeting, summon, on seven days' 



notice, a general meeting of the Association, stating the purpose for which 



the meeting is called.  This shall be the only business dealt with at the 



meeting.

(d)
Fifty members of the Association shall form a quorum at such meetings.  



Otherwise the rules of conduct shall be similar to those for an Annual 



General Meeting.

7.
Revision of Constitution

This Constitution, having been adopted by a majority of those present at the Annual General Meeting 1994, shall come into effect immediately.  It may not thereafter be altered except by decision of a two-thirds' majority of those members of the Association present and voting at the Annual General Meeting, or at a Special General Meeting, properly constituted and specifically called for that purpose.

Santa Sabina Dominican College.

Student Council Constitution:

Name:

The name of the association of students described below will be Santa Sabina Student Council.

Membership:

The membership of the Student Council (S.C.) shall consist of one student elected from each class together with the Head Girl and Deputy Head Girl.

Aims and Objectives:

The principal reasons for the S.C. are:

· To work in partnership with the Board of Management, staff and parents for the benefit of the whole school community.

· The S.C. seeks to build a relationship based on mutual respect and trust with all in the school and to support the staff, management and parents in their efforts to create and maintain an environment conducive to educational and personal development.

· To encourage students to become self confident, responsible and caring.

· To foster in students a sense of loyalty – it is their school and they should take pride in it.

· To improve communication at all levels – staff, students and parents

· To promote friendship and respect.

Possibilities for Student Involvement:

The following suggestions are offered as possible areas for student involvement.

· Organising a survey of students’ interests and concerns.

· Assisting with fund-raising activities.

· Suggest groups/associations that should be invited to talk to students.

This is not an exhaustive list.

Points to Note:

· Discussions merely lead to recommendations, not decisions, all recommendations will be presented to the Principal for her approval.

· Proposals must be for the benefit of the school in general.

· Certain areas such as definitive staff/management decisions, timetable and other such related areas are outside the scope of the S.C.

Elections:

· Student members of the S. C. will consist of class representatives who will be elected by secret ballot each May.

· Every student in the school has one vote.

· Students, under the supervision of a teacher, will carry out the counting of the votes.

· The term of office will be for one year.

· A final list of the S.C. will be published on the S.C. notice board.

· A two-thirds majority is required to expel a student member from the S.C.

Terms of Reference:

As already noted in “Aims and Objectives” above and including the following:

· The management of the school, school policy or Code of Behaviour may not be discussed.

· No individual students’ problems, whether of a personal, social, academic or disciplinary nature, may be discussed.

· The S.C. may not be used by any member to represent any perceived grievance of an individual student or students with respect to any teacher or with respect to the Code of Behaviour of the school.

Staff Liaison Committee (S.L.C.)

A staff liaison committee, consisting of three teachers, will represent the views and opinions of the teaching staff at S.C. meetings and will act as a conduit for information between the Student Council and the staff.

Student Council Meetings:

Meetings will take place once a month, after school hours, for one hour.  However, in certain circumstances, an extra meeting may be called by the S.L.C.  At least one member of the S.L.C. must be present at all meetings of the Council.

No “splinter Group” meetings of the Council are permitted.  A 6th year S.C. member on a rotating basis will chair meetings.  A notice of all meetings will be published on the staff notice board, as will the recommendations of the meeting.  Only the decisions agreed to by the Principal will be published on the S.C. notice board.

Code of Conduct for S.C. members:

· The S.C. members must follow the following code of conduct at all times

· Unless a valid reason (e.g. Doctor’s appointment, note, other school related activities) is presented to the Coordinator of the Student Council, two consecutive or three individual absences will result in expulsion from the Council.

· All members should have all necessary documentation prepared and present at all meetings.  If a S.C. member consistently “forgets” or does not have the appropriate documentation, the Council will have to review the student’s position on the Council.

· Each member must discuss all relevant subjects with their class and obtain feedback.

· Each member must show respect for all members point of view.

· Members must behave well in class and present a positive role model to students.  Members must show proper manners and be cooperative with staff.

· All members must abide by the constitution.

· Anything that is brought to the attention of the Council, which results in communication with staff or the Board of Management, must be submitted in writing.

Santa Sabina Dominican College

UNIFORM

Your daughter is expected to wear full school uniform to school every day.

Full uniform includes:

· Green school v-neck sweater – years 1 – 5

· Navy school v-neck sweater – year 6

· Green school skirt – years 1 – 3

· School kilt – years 4 - 6

· Navy school trousers (not tracksuit bottoms)

· White (unstructured) school shirt

· Brown black or dark navy flat shoes (not runners)

· Outdoor school jacket

· Tie

· Dark green socks or tights for 1st to 5th year 

· Dark navy socks or tights for 6th year students

· Dark navy/black scarf and hat

· PE uniform – green school tracksuit bottoms and white airtex polo top

· Extra curricular sports – uniform as required

I would like to bring to your attention that students arriving to school wearing non-uniform items will have those items confiscated.  

When purchasing school shoes please take into consideration safety and the health of your daughter’s back. 

Any student not wearing correct uniform may be issued with a report slip and parents/guardians may be contacted.

Schools within the Howth Deanery

Bayside NS Bayside Dublin 13

Burrow NS Sutton Dublin 13

Gael Scoil Míde Kilbarrack Dublin 5

Holy Trinity NS Donaghmede Dublin 13

North Bay Project Kilbarrack Dublin 5

Scoil Áine Raheny Dublin 5

Scoil Eoin Kilbarrack Dublin 5

Scoil Mhuire Howth Co Dublin

Scoil Neasáin Harmonstown Dublin 5

St. Benedict’s NS Grange Park Dublin 5

St. Brigid’s GNS Killester Dublin 5

St. Colmcille’s NS Donaghmede Dublin 5

St. Eithne’s NS Edenmore
Dublin 5

St. Fintan’s NS Sutton Dublin 13

St. Helen’s NS Portmarnock Co Dublin

St. Marnock’s NS Portmarnock Co Dublin 

St. Mary’s NS Baldoyle Dublin 13

St. Nicolas of Myra NS Kinsealy Co Dublin 

Springdale NS Raheny Dublin 5

Santa Sabina Dominican College

Enrolment & Admissions Policy

Incorporating Code of Behaviour

Declaration of Acceptance

I have read and understand the Enrolment & Admissions Policy dated ___________________ incorporating Code of Behaviour and I agree to comply with the Policy.  I confirm that the Code of Behaviour is acceptable to me.

Name of parent / guardian (i) (please print)
     Signature of parent / guardian (i)

__________________________________        _____________________________________     

 

Name of parent / guardian (ii) (please print)
      Signature of parent / guardian (ii)

__________________________________           _________________________________________

Name of student (please print)
                Signature of student

__________________________________          ________________________________________

Date: _______________________________

Emergency Contact Numbers:   

It is very important that the school should be able to contact parents/guardians in the event of an emergency.  While we have details of contact numbers on application forms we are aware that these can change.  Please complete the request for emergency numbers and advise the school should any of these numbers change.

If there is no change to the contact numbers on the application form please tick the box.

Otherwise please provide the new numbers below

Parents/Guardians: 

Name  _____________________________  Name_______________________________

Telephone__________________________ Telephone____________________________ 

Mobile_____________________________  Mobile________________________________

Please complete, detach and return this page to the school

� EMBED PBrush ���





For school use only:


Birth certificate checked


Yes             No
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